VII. POLICY:  MATERIALS SELECTION

PURPOSE OF POLICY




The purpose of the Orrington Public Library Materials Selection Policy is to guide the Librarian in the acquisition of material that is of current interest and/or lasting value to existing and potential library users.  The policy is also intended to familiarize the public with the principles upon which selections are made.




The policy will be reviewed and/or revised as the need arises.

OBJECTIVES OF SELECTION

1. To provide print and non-print materials that will give Orrington 

residents of all ages an opportunity to educate themselves.

2. To serve the community as a source of reliable factual information,

literary appreciation, aesthetic values, and ethical standards.




3.   To provide recreational reading materials that reflect the interests of the   

                        community.

4. To support and supplement the curriculum of the Orrington Public Schools, and to provide a background of information which will enable 

students to make intelligent judgments in their daily lives.

5. To provide materials on opposing sides of controversial issues.

In pursuit of these goals, the Orrington Public Library will attempt to

maintain a balanced collection including reference works, adult fiction and non-fiction,

materials suitable for young adults, children’s fiction and non-fiction, periodicals, and non-print items.  The budget allocation for purchases in each of these areas will be reviewed annually by the Librarian.  Circulation statistics will be maintained to assist in decision-making.  Average cost per item, as determined by the previous year’s purchases, and reports in library and publishing journals will also be considered in allocating funds.

RESPONSIBILITY FOR SELECTION




The Librarian is authorized to select materials for purchase subject to the annual budgetary allocations for various types of materials.  Recommendations for purchase from library staff, volunteers, and the public are encouraged and welcomed and will be given serious consideration within the limits of this policy.

CRITERIA FOR SELECTION



In order to build a diversified collection, the Librarian shall use the following guidelines when considering materials for purchase:




1.  Materials that represent specific political and religious viewpoints should       

be selected in such a manner as to ensure that the library holdings offer a balanced representation of a full range of political and religious viewpoints.




2.   Materials which employ explicit descriptions of erotic or violent events    

may be included in the collection only if such description serves a literary or a scientific purpose.  In questionable cases, the judgment of qualified literary critics or scientists will be solicited.




3.   Materials for addition to the collection are considered on the following 

bases:  overall purpose, timeliness or permanence, importance of the subject matter, quality of the writing, readability, popular appeal, authoritativeness, reputation of the publisher, reputation and significance of the author, format, and price.




4.   The Librarian shall take into consideration the interests of the general   

public and the needs and interests of the students in Orrington Public Schools when selecting materials.

5. Material selection shall also be based upon the Librarian’s  knowledge of

the existing collection.

6.  Gift materials are judged by the same standards and are accepted or 
rejected by those standards.  Multiple copies of outstanding and in-demand materials are purchased as needed.  Worn or missing standard items are replaced periodically.  Out-of-date or no longer useful materials are withdrawn from the collection.




These guidelines assume that constitutional guarantees on freedom of speech mean that any restrictions on the dissemination of political or religious viewpoints are improper.  Therefore, no material will be excluded from the Orrington Public Library solely on the grounds that the political or religious viewpoint which the book represents is objectionable to some members of the community.  However, these guidelines do not assume that constitutional guarantees apply to explicitly pornographic materials.




All book selections by the Librarian are subject to review by the Library Committee.  Any item may be removed from the collection if the Committee rules, by majority vote, that the item in question violates the guidelines herein established.

PROCEDURES FOR SELECTION



In selecting materials for purchase, the Librarian shall place principle above personal opinion, and reason above prejudice to select materials of the highest quality in order to establish and maintain a balanced collection in all areas. 




The Librarian shall evaluate the existing collection, and shall consult reputable, unbiased, professional journals and selection tools when choosing new materials. 




Other professionals in various subject areas may also be consulted by and at the discretion of the Librarian.

GIFTS and DONATIONS



The Orrington Public Library will gratefully accept gifts of money, donations of new and used books, and other materials in good condition as long as no restriction is placed on their use.  

Money – Persons donating money shall specify in writing the purpose for which the money is to be used.  If these purposes do not conflict with the stated policies of the library, gifts of money less than $1000.00, unless otherwise specified, will be deposited, at the discretion of the librarian, into the appropriate library expense budget line item. Gifts of money exceeding $1000.00 will be dealt with per instruction from the Town Manager. 
For tax purposes, the librarian will acknowledge monetary gifts by a letter stating the amount of the gift and the purpose for which it will be used. A plaque hung near the entrance of the library will acknowledge gifts and memorial gifts of $100.00 or more.

Donated Books – Donated books and other materials become the property of the library and may be added to the collection, sold in the annual Used Book Sale, or discarded, whichever is deemed appropriate by the librarian.  Donated books will be judged according to the same guidelines as purchased items. A bookplate will be placed in all donated hardcover books which are added to the library collection.  This bookplate will state the donor’s name, and, in the case of memorial gifts, the name of the person remembered.   Acknowledgements of memorial gifts will be sent to the donor and to the family of the person honored.  Bookplates may also be placed in other donated books at the librarian’s discretion. The library will acknowledge receipt of donated items, but is unable to set fair market or appraisal values for tax purposes.  Individuals donating large book collections should have a qualified appraiser evaluate the collection.  The librarian will, upon receipt of a statement from such an appraiser, write a letter attesting that the library has accepted the books, and indicating the estimated value of the books.

Because of space limitations, the library is unable to accept Reader’s Digest condensed books, textbooks, or back issues of National Geographic magazine.





weeding



Materials that no longer meet the stated objectives of the library (including those that have become damaged or obsolete) will be systematically withdrawn on a continual basis according to the accepted professional practices described in the publication, The CREW Method.  Disposition and replacement of library materials so weeded will be at the discretion of the Librarian, subject to all relevant provisions of the Charter of the Town of Orrington.  The following categories of materials shall be retained indefinitely:

local history, writings by local authors, materials with local settings, and Caldecott and Newbery Book Award prize winners.

challenged materials




Any member of the community who believes that an item in the library collection violates the above guidelines may file a written complaint with the Librarian who will refer this complaint to the Library Committee.  The Committee will review the complaint, examine the item in question, and rule by majority vote on whether the item will remain in the library collection.  The decision of the Library Committee shall be final. 




The Library Committee shall be solely responsible for decisions as to whether a material shall be retained in or excluded from the collection.




The library provides the attached form for use by any member of the community who believes that a material should be removed from the collection.

Adopted by the Library Committee, Orrington Public Library, 2/24/03. 

Reviewed and revised by the Library Committee, Orrington Public Library, 5/24/10.

Adopted by the Library Committee, Orrington Public Library, 10/25/10.

Reviewed and revised by the Library Committee, Orrington Public Library, X/XX/XX.

